1

REPORT ON THE STATE OF MALTESE ARCHIVES
Compiled by the National Archives on behalf of the National Archives Council
October 2008

© 2008 THE NATIONAL ARCHIVES COUNCIL
Pre-Forum version published on-line on 15 October 2008
by The National Archives Council
c/o National Archives
Hospital Street
Rabat RBT1043
MALTA

2

EDITORIAL TEAM
Editor: Mr Charles J. Farrugia
Members:
Magistrate Dr Joseph Cassar
Dr Lillian Sciberras
Mr Max Farrugia
Mr Noel D’Anastas
ACKNOWLEDGEMENTS
This report is the end result of a collective effort by a number of individuals and
organizations. Members of the National Archives Council under the direction of its
President Magistrate Dr Joseph Cassar gave valuable advice. The various directors and
top management personnel of most archives provided us with feedback, even though it
was not always easy to answer our queries.
In order to co-ordinate the writing up of the report a working group was set up under the
direction of National Archivist Charles J. Farrugia. The group included Magistrate Dr
Joseph Cassar, Dr Lillian Sciberras, Mr Max Farrugia and Mr Noel D’Anastas. Another
word of thanks goes to all the staff of the National Archives for producing this report.
The front cover was designed by Ms Marlene Gouder.
To all those working and supporting Maltese archives we cannot but show our
appreciation and gratitude.

The Editorial Team
16 October 2008

3

FOREWORD: BETWEEN HISTORY AND REMEMBRANCE

“Natural phenomena like earthquakes or historical phenomena like the
destruction of cities, leave behind some ruins, and from the ruins it is always
possible to rebuild the past. Ashes can only give birth to the phoenix.” (Leo
Lowenthal – CALIBANS ERBE)

I welcome you to Santu Spiritu and the first forum organized by the National Archives
Council in terms of article 15 (2) of Act V of 2005.
We are meeting in a building dating back to the 14th century. Nothing of the original
structure remains but various documents have been traced by Maltese and foreign
historians. A wall separates the back garden from Roman remains which you have seen
on your way. Thirty-eight years ago, Government took possession of the remains but
possession is not equivalent to ownership as lawyers have to explain to their clients. The
area rich in its remains unites different cultures and different people. The past is not a
foreign country, with all respect to another LOWENTHAL, (David).
The Council is composed of a chairman, four “ex officio” members and four other
members representing non governmental archives who are familiar with archives and
records management. The National Archivist and the Assistant National Archivist for
Gozo attend the Council meetings. Ex officio members, the Superintendant of Cultural
Heritage, the Chairperson of Heritage Malta, the National Librarian and the Permanent
Secretary in the Office of the Prime Minister, may send their representatives who have to
refer the Councils decisions.
“Inter alia” the Council has to advise the Minister on the management of archives and
draw her attention to any urgent action that may he considered urgent for the preservation
of archival records.
Unfortunately no officers or records officers have been appointed yet (art 16(1)). Various
documents are scattered in various departments. During the last decades important
documents have been handed over by departments to other departments because they are
considered as garbage occupying important space.
Bureaucracy still raises its ugly head in an Island which was for centuries a colony whose
identity and aspirations were harshly denied. The Maltese are familiar with the words
'Reserved Matters', 'Secret Archives', 'Top Secret'. Various reforms have been undertaken
in the Public Service but some departments are still anchored to Pinto's Four Moons,
terrorised by the 'Data Protection Act' (Chapter 440 of the Laws of Malta). This attitude
hampers the National Archives and students eager to carry out research.
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In stark contrast the Office of the President of the Republic will soon be handing
important documents 'of state' to the National Archives. My thanks to His Excellency the
President of the Republic.
My thanks to the members of the Council, the National Archivist, Mr Charles J. Farrugia,
the Assistant National Archivist, Mgr. Joseph Bezzina, the employees, small in number
but many in every activity, the friends of the National Archives, my predecessor Mr
Joseph Izzo, Mr Joseph Caruana who manned the National Archives in the early years of
its birth, and all those who are attending this forum to discuss the state of the archives in
Malta and Gozo.

Magistrate Dr. Joseph Cassar
President - NAC
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1.0 AIMS
The Report on the State of Maltese Archives is a requirement under the National
Archives Act 2005, article 15 (2) which states that ‘the [National Archives] Council shall
biannually convene a National Forum about the archives to discuss the state of the
archives generally after receiving a relative report to be drawn up by the Council’. Thus,
the report aims to collate as much data as possible about the current state of archives in
Malta.
The Council refers to the National Archives Council, also set up by virtue of Act V, 2005
article 14. In order to understand the present set up it is worth recording past events
which led to the present National Archives structure.
2.0 HISTORICAL BACKGROUND
This report will not go into the details of the extensive history of Maltese archives, in
particular those related to Medieval Malta and the way in which the Archives of the
Order of St John arrived and remained in Malta. It will focus more on the attempts at
setting up a National Archives and a national system of archival management, a process
which is still on-going.
One of the first moves aimed at centralising government archives under British rule was
the setting up of a ‘Record Room’ in the office of the Chief Secretary to Government in
1851. A government notice was issued by Henry Lushington on 27 June 1851 instructing
that the books and documents of the Order of St. John of Jerusalem and of the suppressed
Universitas of Malta were to be moved to the new record room. Dr Luigi Vella,
Archivist and Notary to Government took charge of the archives and was authorised to
attest and authenticate all copies and extracts for public use.1
The state of archives in Malta was analysed by one of the world’s most renowned
archivist Sir Hilary Jenkinson (1882-1961) who visited Malta in 1944. He visited a
number of archives and compiled a report with a number of recommendations.
Unfortunately most of the suggestions were shelved for a considerable number of years.
Considering the importance of that assessment, it is worth reproducing the
recommendations made by Jenkinson, which are available in Appendix B to this report.
In 1971, the Department of History at the Royal University of Malta organised a
conference entitled ‘Maltese History: what future?’ The aim of the conference was to
examine the related problems of the teaching and writing of history in Malta, and the
preservation of the primary sources for the studying and writing of Maltese history. A
year later the Government formed a committee chaired by Mr Guze`Cassar Pullicino
with the remit ‘to study the present practices of preservation and disposal of public
records, and to recommend criteria, administrative machinery and procedures necessary
for the proper preservation and disposal of such records’.2 A survey in government
1
2

Malta Government Gazette (MGG), 27 June1851, no. 1715.
Committee on the Preservation and Disposal of Public Records, Minutes, no. 1, 1972.
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departments carried out by the committee led to the formulation of the ‘review of
documents’ system, which system was communicated to public officers in a circular by
the Office of the Prime Minister (OPM) in 1972.
On 14 October 1972, Mr Michael Ellul, an architect with the Antiquities unit of the
Works Department, was entrusted with the custody and maintenance of a collection of
public records. This initiative was being perceived by the government as ‘a modest start’
to the National Archives project. It was also a sign of the ‘government’s commitment
towards the cultural and historical heritage of Malta’.3 By the end of 1972 all the Court
records of the Knights of Malta were transferred from the old Law Courts to Casa Leone
in Santa Venera.
In 1974 it was decided to move the collection from Casa Leone to the Palace in Valletta.
Here under the direction of Architect Ellul and the perseverance and dedication of Mr
Joseph Caruana the archives gave invaluable service to the local research community.
On Mr Michael Ellul’s retirement in 1985, it was decided that the Palace Archives move
out from under the responsibility of the Works Department to that of the National
Library. Mr Joe Caruana, took over as officer-in-charge of the Palace Archives. A new
committee was established in 1986, again under the chairmanship of Mr Guze`Cassar
Pullicino. The new committee embarked on a quest to find new premises and initiated a
lobby for the first ever National Archives legislation.
In 1987 Dr Ugo Mifsud Bonnici was appointed Minister of Education. Being himself a
keen researcher and supporter of culture, the National Archives project acquired priority
on the Government’s agenda. The old hospital of Santo Spirito in Rabat was chosen as
the main premises for the National Archives, with the Banca Giuratale in Mdina to act as
a repository for Law Courts records. The latter repository was the first to be inaugurated
as a section of the National Archives on 28 October 1988.
Similar developments were taking place in Gozo. On 1 August 1989, Joseph Bezzina
began working part-time with the Ministry for Gozo to set up the Gozo Archives. The
first documents to be moved were the surviving 265 registers of the former Universitas
Gaudisii. The National Archives Gozo Section was officially inaugurated on 24
November 1989 by Dr Ugo Mifsud Bonnici, then Minister of Education, and Anton
Tabone, then Minister for Gozo.
The inauguration of the National Archives was held on 28 May 1994, by Dr Ugo Mifsud
Bonnici, by then President of Malta. The new structure started functioning and
participating in international fora. The premises were full to capacity much earlier than
projected. This was in part due to lack of a professional records management system
within the various government departments and entities, and also the inadequacy of the
buildings themselves. It was soon realized, that while the reform of the 1990s was a
milestone in the history of Maltese archives, efficient records management in government
can only be achieved through new legislation with the aim of:
3

Draft Parliamentary statement dated 13 February 1973, prepared for the Minister of Justice and
Parliamentary Affairs (MJPA), under whom the initial Palace Archives structure was established.
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•

Giving more autonomy to the National Archives

•

Setting up the office of National Archivist and of professional archival grades

•

Setting up a records management structure in government

•

Creating structures for greater synergies between all stakeholders in the sector

•

Providing for a National Register of Archives

•

Providing better opportunities for the archives sector to participate in international
professional events and tap EU funding

Lobbying and persistent efforts led to the National Archives Act, V, 2005. This Act
reformed the core structure of the National Archives, provided a clearer mission and
functions, set up the Office of National Archivist, and also provided for the setting up of
the National Archives Council.
3.0 THE NATIONAL ARCHIVES COUNCIL
It is a common international practice that the Ministry responsible for the National
Archives is aided by an advisory body in the form of a Council. In some countries it is
called an Archives Committee or Advisory Council.
3.1 ESTABLISHMENT
In Malta a National Archives Council is established under article 14 of the National
Archives Act 2005 (Cap. 477). The Act in article 14 stipulates that:
(1) There shall be a National Archives Council, appointed by the Minister, which shall be
composed as follows:
(a) a Chairperson;
(b) the Superintendent of Cultural Heritage ex officio or his representative;
(c) the Chairperson of Heritage Malta ex officio or his representative;
(d) the National Librarian ex officio or his representative;
(e) the Permanent Secretary in the office of the Prime Minister ex officio or his
representative;
(f) a person to represent the non-governmental archives or records centres;
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(g) three other persons chosen from amongst persons known to be users of and familiar
with archives, records management and information professions, or working in nongovernmental organizations dedicated to information and archives, one of whom shall be
appointed by the Minister responsible for Gozo.
(2) The National Archivist and the Assistant National Archivist for Gozo shall attend all
the meetings of the Council but shall not vote at such meetings:
Provided that the Council may, if it deems so fit, require the National Archivist and the
Assistant National Archivist for Gozo not to attend any of the meetings or any part of a
meeting.
(3) The members of the Council shall be appointed for a term of three years, but the
members so appointed shall be eligible for reappointment on the expiration of their term
of office.
(4) The meetings of the Council shall be called by the Chairperson as often as may be
necessary but at least once every two months either on his own initiative or at the request
of any two of the other members.
(5) Half the number of the members for the time being constituting the Council shall
form a quorum. Decisions shall be adopted by a simple majority of the votes of the
members present and voting. The Chairperson shall have an initial vote and in the event
of an equality of votes, a casting vote.
(6) Any member who has a direct or indirect interest in any contract or other action made
or proposed to be made by the Council in connection with the National Archives, shall
disclose the nature of his interest at the first meeting of the Council after the relevant
facts have come to his knowledge. Such disclosure shall be recorded in the minutes of the
meeting, and such member shall withdraw from any meeting while such matter is
discussed or decided upon by the Council.
(7) Subject to the provisions of this Act and to such procedures as may be prescribed, the
Council shall regulate its own proceedings.
3.2 FUNCTIONS
Article 15 of the same legislation defines the functions of the Council:
(1) Without prejudice to the provisions of this Act, the Council shall –
(a) promote the National Archives and other record keeping entities;
(b) ensure and facilitate the collaboration between the different stakeholders with direct
or indirect responsibility for the protection and management of the archives sector;
(c) advise the Minister on the management of archives in Malta;
10

(d) draw the attention of the Minister or of any organisation or person responsible for
archives to any urgent action that may be considered necessary for the better management
of archives and records;
(e) advise the Minister on any matter arising from the provisions of this Act and on any
other matter referred to it by the Minister.
(2) The Council shall also biannually convene a National Forum about the archives to
discuss the state of the archives generally after receiving a relative report to be drawn up
by the Council. There shall be invited to attend at such Forum, among others,
Departments and other Government entities, Mayors of Local Councils, owners of private
archives and their archivists, non-governmental organisations having an interest in the
maintenance and safeguarding of archives and public records, the University of Malta,
other education institutions, specialists, consultants, representatives of the commercial
sector, persons who make use of the archives, and any such other party showing to the
Council in writing that it has an interest therein. The Forum procedures shall be published
and sent to the Minister.
(3) The Council shall give public notice one month in advance of the meeting of the
Forum which shall be chaired by the President who is to be appointed by the Council.
3.3 COUNCIL MEMBERSHIP
President
Magistrate Dr Joseph Cassar
Members
Mr Anthony Pace, Superintendent of Cultural Heritage
Mr Joseph Said, Chairman Heritage Malta
Mr Philip Borg, Director of the Libraries Department
Mr Paul Zahra, Permanent Secretary Office of the Prime Minister
Mgr. Rev. John Azzopardi
Dr Lillian Sciberras
Mr Max Farrugia
Mr John Cremona
The National Archivist, Mr Charles J. Farrugia and the Assistant National Archivist Rev.
Dr Joseph Bezzina are requested to attend all Council meetings.
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3.4 SUMMARY OF ACTIVITIES
The National Archives Council was first appointed on 29 May 2006. During the period
under review the National Archives Council held 14 meetings on the following dates:
•
•
•
•
•
•
•
•
•
•
•
•
•
•

06 July 2006
10 August 2006
05 September 2006
09 November 2006
14 December 2006
01 February 2007
06 June 2007
26 July 2007
13 September 2007
01 November 2007
12 February 2008
10 July 2008
04 September 2008
16 October 2008

3.5 DISCUSSIONS AND ADVICE
During its meetings the National Archives Council discussed matters that were referred to
it by the National Archivist, raised by members of the Council, or referred to it by the
owners of other archives or stakeholders. The main issues discussed were:
•
•
•
•
•
•
•

Proposals for an extension to the National Archives building
HR and finances for the National Archives
The Freedom of Information Bill
The National Archives participation in EU projects
Records Management in Government
The State of Archives Report
The National Archives Forum

4.0 THE STATE OF MALTESE ARCHIVES
4.1 METHODOLOGY
The report aims to collate as much data as possible about the current state of archives in
Malta. As this is the first time this exercise is being conducted, the preliminary list of
archives was derived from L-Arkivji ta’ Malta, compiled by Charles J. Farrugia in 2006.
The appendix to that publication listing Maltese archives as they were in circa 2004 was
compiled following a similar data collation exercise. To the archives listed in the 2006

12

publication we added other institutions that are now seriously improving their services to
the public.
It is worth noting that in line with the spirit of the Archives Act (V, 2005) we focused
both on archives and records management units. For practical purposes we divided the
sector into the following categories:
•
•
•
•
•

Government Owned
Ecclesiastical Archives
Archives of Religious Orders
Band Clubs
Other Private Archives

It has to be said that certain archives theoretically do not fit under any of the categories.
A case in point is that of the GO plc archives, currently a private archive. One has to
note that this archival institution was government owned for the period when it was
Telemalta (1975-1998) and partially owned by the government when it was Maltacom
(1998-2007). For practical purposes this archive was grouped under government-owned
institutions as the archives that interest us most at this point in time are those dating to the
pre-privatisation period.
4.2 THE QUESTIONNAIRE
The Archives Act stipulates that the compilation of the Report on the State of Archives is
the responsibility of the National Archives Council. In one of its meetings the Council
set up a working group chaired by National Archivist Charles J. Farrugia and the
membership of Magistrate Dr Joseph Cassar, Dr Lillian Sciberras, Mr Max Farrugia, and
Mr Noel D’Anastas. The other logistical work was carried out by the staff of the
National Archives. It was agreed that the main information vehicle gathering tool be a
questionnaire.
The questionnaire sent in both Maltese and English versions consisted of 31 fields. The
first 14 fields were identity fields (e.g. Official name; address; e-mail etc). Another
section focused on user services such as accessibility, opening hours and user statistics.
Two questions focused on human resources, set to distinguish between employees at the
archive and graduates in archival science. An attempt was made to get a general picture
of the extent of holdings and their preservation state, focusing particularly on the basic
needs such as the availability of fire detection, fire suppression, CCTV and intruder
alarm. The last part of the questionnaire was dedicated to finding aids and publications
issued by the archives in question.
Archives which might have been excluded are still expected to come forward and
participate in this and future similar exercises. Some exclusions were made consciously
due to particular reasons. A case in point is that of Local Councils. A decision was taken
not to tackle Local Councils at this stage. The National Archives Act considers Local
Councils as other government units (for records management purposes only), and the fact
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that no Local Council holds records pre-dating 30 years made us take this decision.
Notwithstanding, the National Archives plans to focus on the management of Local
Councils records at a future date.

4.3 RESPONSE
The closing date for the submission of duly filled questionnaires was 5 September 2008.
By that date circa 25 % of answers were received. Attempts were made to collect as
much as possible from the remaining questionnaires through phone calls and e-mails.
The final report is based on 78 answers (36 % of questionnaires sent).
Category of archive /
records centre

Number of
Questionnaires sent

Number of
Questionnaires received

%

Government owned
Ecclesiastical Archives
Archives of Religious
Orders
Band Clubs (committees)
Private

25
77
12

18
25
8

72
32
67

88
15

18
9

20
60

TOTALS

217

78

36

Chart 1: Questionnaires sent and received
The global amount of answers received was encouraging although 36% only of the
entities consulted gave their feedback. The situation is much more encouraging when
one considers the number of respondents within each category. There was a very positive
feedback from government owned archives (72%), archives of religious orders (67%) and
private archives (60%). When it comes to ecclesiastical archives it is worth noting that
the percentage is low due to the rate of parish archive participation.
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Ecclesiastical Archives

Sent to Other
Archives, 9%

Sent to Parish
Archives, 91%

Questionnaire Received
Other Archives,
24%

Parish Archives,
76%

5.0 GENERAL FINDINGS
This section of the report will explain the five different categories under which archives
and records centres were grouped. It will also give the general findings for each
category.
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5.1 GOVERNMENT OWNED
This category of archives includes in it the main archival holdings of the country
comprising those established by virtue of particular legislation – the National Archives,
the Notarial Archives stand out as two main leading archives in this category. Although
most of the other archives do not have a legal basis, due to historical factors some
departments or entities do have their own archives. In a number of cases the entity in
question passed or is currently passing through a privatisation process. In such cases we
focused only on those records the entity has for the pre-privatisation period.
5.2 ECCLESIASTICAL ARCHIVES
Under the category ‘Ecclesiastical’ we listed the main archives owned by the Catholic
Church in Malta. Such repositories also have rules and regulations backing them, most of
these enshrined in Canon Law. Parish archives were included also in the list of entities
under this category. From a total of 70 parishes invited to participate 18 (26 %) sent in
their answer. This number, sheds light on the current state of this category of archive. Of
particular note is the question about whether the parish archive is public or private, 6
answered private, 5 answered public, one answered public/private, and the others
answered n/a. This is an area that needs to be clarified, in the sense of what actually the
term public and private means in an archival context.
5.3 ARCHIVES OF RELIGIOUS ORDERS
Archives of religious orders have a particular and distinct character which made them
qualify under a separate category. Most of them hold old records tracing back to the
foundation of the particular order. Most are well kept and managed by persons with
experience in the field (one case 4 years experience as archivist abroad; in another 30
years experience in managing the archives). Another archive of a Religious Order is run
by a graduate with a Diploma in Archivistics from the Vatican. It is also a sector which
reported effective use of volunteers. Only one archive from this category reported user
statistics amounting to c. 20 requests annually. However, others did specify that they
answer research requests with the available resources they have, which one has to admit,
are minimal.
5.4 ARCHIVES OF BAND CLUBS
Band clubs are active organizations around which a good part of village life evolves.
Most band clubs date back to the 19th century. We are aware that most of these
organizational units hold important historical records in the form of committee minutes,
correspondence and financial records. They are also the proud owners of extensive
musical scores. With this in mind, the National Archives Council decided to make a
concerted effort to collate as much data as possible about their archives.
It is worth noting that 20 % of band clubs sent in their answers to the questionnaire.
However, it seems that very few completely understood the scope of the exercise. Only a
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few band clubs really focused on the archival collections, with one club dating back the
records to the 1860s and another quantifying the amount of musical compositions as
‘over 2000’. The same can be said to the question relating to budget for which most
answered n/a, while others quoted the annual budget of the club and not the archives.
This in itself is an indication of the low priority committees give to the upkeep of their
archival holdings.
The above notwithstanding, the exercise must have served to advance the archives
concept with these clubs and also to provide an invaluable database of contact persons,
contact details and basic information. It is planned that the National Archives will in the
near future organize an event aimed at promoting musical archives. As a starting point,
the 2008 National Archives Annual Public lecture to be held on 23 October will discuss
Maltese musical archives. It is also worth noting that most band clubs already have
well-kept musical archives but have not given the same consideration to the historical
archives which include the minutes and correspondence of their daily business.
All issue some kind of publication, primarily the annual feast programme which in most
cases includes historical articles and administrative information. Most of the clubs also
have some form of security system, mostly intruder alarms or fire detection.
5.5 OTHER PRIVATE ARCHIVES
All other archives were grouped under this category. By private archive we understand
an archival entity that is owned by a private individual or organisation and which does
not have data emanating from public activity. In such cases, there is no public obligation
to share these archives with the public at large. It is for this reason we avoid classifying
both ecclesiastical archives and band clubs under the definition of private. The very
nature of private archives makes their structure (in terms of HR, financing and
accessibility) very different from archives / records centres which have certain public
obligations.

6.0 HUMAN RESOURCES
The scope of the question was to identify the number of persons working in the archives
sector, and the percentage from the total who actually have graduate training in archival
science. Although not specifically asked, a number or respondents also listed nongraduate training they might have or experience in working in an archives environment.
The general picture of employment in the sector is shown in chart 2.
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Number of
employees

Graduates in
Archives

453 (whole entity)
65 (specifically in
archives)
7 (FT); 1 (PT)

6

n/a

2

Archives of
Religious Orders

2

1

3
archives
mentioned
volunteers
3

Band Clubs

0

0

Almost all involved

Private

0 (except in two
organizations and
not specifically on
archives)*

0

Almost all involved

Government Owned
Ecclesiastical
Archives

Volunteers

Chart 2: Human resources in archives
* The Malta Chamber of Commerce and Enterprise and the Malta Society of Arts,
Manufacture and Commerce employ 14 full timers and 6 part-timers. However, these
persons do not work specifically in the archive sections.
6.1 HUMAN RESOURCES IN GOVERNMENT OWNED ARCHIVES
The questionnaire findings showed that when it comes to government owned archives
there is a considerable number of employees involved in the management of archives.
However, few have the official designations of archivist, records manager or officer-incharge of archives / records. This is not surprising considering that the number of
graduates in these specializations is so small. In order to give an idea of the situation in
government owned archives a breakdown of employment in this category is given below:
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Entity

Employees in
institution or
section
n/a

Specifically in the
archive / record
centre
1

Graduates in
archives / records
management
0

Central Bank

6

1

1

Department of
Information

n/a

6

0

Enemalta*

n/a

2

0

GO plc (exMaltacom) (note:
Telemalta 19751998; Maltacom
1998-2007)*

n/a

2

0

Heritage Malta

n/a

1

0

House of
Representatives

n/a

1

0

Land Registry

40

n/a

0

Law Courts Archive

n/a

3

0

MITTS Ltd.

250

2

0

National Archives

14

14

4

National Library

27

1

1

Notary to
Government and
Notarial Archives

22

22

0

Public Broadcasting
Services Ltd.

72

n/a

0

Superintendence of
Cultural Heritage

5

0

0

Teachers’ Literacy
Centre

5

5

0

Bank of Valletta*
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Entity

Employees in
institution or
section

Specifically in the
archive / record
centre

Graduates in
archives / records
management

University of Malta
Archives and Rare
Books department

n/a

1

0

Works Division

n/a

6

0

TOTALS

n/a

68

6

Chart 3: Number of employees in government owned archives
The findings indicate that the sector is not only understaffed but lacks professionally
trained personnel to run Malta’s most important archival holdings. This should not in
any way reflect badly on the exceptional dedication shown by most people currently
running these institutions. However, in today’s world of specialization, it is highly
imperative that the main archival institutions, at least, recruit a small percentage of their
staff compliment with a qualification in archives and records management. In a number
of cases these institutions are run by librarians or historians. While these qualifications
enrich the candidate and make him / her more fitting for the job, the only qualifications
which trains for managing an archive or records centre is specifically that in archives and
record management.
6.2 UNIVERSITY LEVEL TRAINING
Prior to 2005 persons who wanted to specialize in the field had to enrol on a course in the
UK or Italy. The small number of persons who did graduate in the field did so mainly at
the Vatican Archives School, courses offered by the Archivio di Stato in Italy, of the
courses offered at UCL in London.
In order to rectify the situation, and make it easier to qualify in the field in Malta, the
National Archives lobbied for about six years to convince the University of Malta
authorities to set up archives courses locally. The Departments of History and Public
Policy were approached to take the challenge. Finally it was the Centre for
Communication Technology, which already housed studies in the kindred library and
information professions, which accepted to take the challenge and establish the courses.
As from October 2005, the University of Malta started offering a Diploma in Archives
and Records Management (2 yr part-time course) and a Bachelor in Library, Information
and Archive Studies (5 yr part-time).
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Qualification
Diploma in Archives and
Records Management
Bachelor in Library,
Information and Archive
Studies

Number of students
4

Graduation Year
2007

12

2008

Chart 4: Graduates in archives and records management from the University of Malta
It is opportune to mention that while Librarianship students have an incentive to do the
course (it is a requirement for teachers to take up the duties of school librarians) no such
incentive exists for archives students. Job opportunities have been scant so far.
However, the Archives Act does stipulate that Heads of Department in government are
obliged to appoint Records Officers in each and every government entity (text of
legislation in Appendix D). The National Archives Council encourages government to
implement this provision of the law as soon as possible and to recruit qualified Records
Officers for the task.

7.0 FINANCING
7.1 GOVERNMENT / OWNER FUNDING
The financing of the archives sector in Malta is an area which has not be adequately
addressed in the past. This report clearly indicates that most owners of archives do not
even imagine that you require or can ever get funds to run an archive. The only public
archives with funding directed specifically for their archival activities are the National
Archives (€ 280,000) and the Notarial Archives (€ 325,800). Both GO p.l.c. archives and
Enemalta invest more than € 10,000 annually in the upkeep of their repositories. No
information was available for other entities. One can safely decipher that this is either
because no specific funds are dedicated for the upkeep of the archives, or the amounts are
difficult to quantify due to the corporate method used in their financial record-keeping.
In future reports, one hopes to be able to delve more deeply into this matter.
Conglomerate figures can also be misleading. The fact that the National Archives
received a total budget from government of Lm 109,096 for the year 2007, for instance,
has to be evaluated in view of the breakdown of expenses for that particular year. Such
evaluation will make the ‘to do with money’ visible.
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________________________________________________________________________
Personal Emoluments
Rent of buildings paid to government
Utilities
Materials and Supplies
Repairs and maintenance
Training
Services (accountancy, cleaning, audit etc.)

… 84,537
… 10,380
… 3,028
…
390
…
504
… 2,246
… 8,011

Total: LM 109,096
________________________________________________________________________
Chart 5: A breakdown of expenditure for the National Archives 2007 (in Lm)
The graphical representation that follows indicate that the actual money invested in the
maintenance of the repositories and the archival records themselves is negligible
compared to the other items. The core expenditure is on personal emoluments, rent
(which one department pays to another), and services we get from third parties.

Expenditure for the National Archives for 2007
Utilities 3%

Materials
0%

Rent 10%

Maintenance
0%
Training 2%
Services 7%

Personal
Emoluments
78%
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7.2 REVENUE GENERATION
Archives world-wide are faced with a reality that the amount of revenue generation they
can have from their services is limited. This is basically due to the fact that in most
democratic societies it is acknowledged that access to the records of administration is a
right that has to be guaranteed, if possible free of charge. Another factor is that the
amount of patrons archives have is relatively small and thus even if products and services
against payment are developed, income generation is still hard to come in large amounts.
Other public archives have their funds managed centrally by the Treasury, which means
that even if they do generate funds, there is no way to guarantee that those funds are rechannelled into the needs of the same archive. It is for this reason that most archives
revert to fund raising and donations (it is interesting that one parish archives stated that it
asks for donations from researchers to conduct research).
7.3 EXTERNAL / EU FUNDING
The European Union considers archives as an intrinsic part of culture and also values
archives in their role as guardians of accountability in government decision making. For
this reason there are several EU programmes and initiatives under which funding can be
tapped. However, the survey indicates that the Maltese archives sector is not making use
of these funds.
During the last three years the National Archives managed to tap into EU funds. The
projects in which the NAM participated were:
i.
ii.
iii.

The Leonardo Mobility Measure (2005-2007)
The ARISTHOT Interreg IIIB project (2006 - 2007)
An e-Contentplus programme under the name of APEnet (2007-2010)

From the questionnaire it also emerged that the National Library has managed to secure
ERDF funding for digitisation. It still has to be seen how this project will develop. It
makes sense to build future digitization initiatives in collaboration with the National
Archives in order to make best use of the expertise achieved so far in similar projects.
It is worth noting that once the National Archives has now built almost 5 years of
experience in EU projects, the next step would be to facilitate the path of others to join in
European funded projects. It is encouraging to state that one of the archives which has
already benefitted from an EU project managed by the National Archives was the
Wignacourt Museum Archives. More valuable than the funds is the opportunity given to
the staff of archives and to Diploma in Archives and Records Management students to
receive first hand training in archival institutions abroad.
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8.0 PHYSICAL CONTROLS
Under physical controls archives usually consider the environmental conditions such as
lighting, humidity and temperature controls. Type of shelving, boxing used and
housekeeping are also vital considerations one has to take. As a starting point for this
first report it was decided that we focus only on the greatest risk to the holdings – fire. A
specific question was asked about whether our archives are equipped with fire detection,
fire suppression, CCTV or intruder alarm.
Fire Detection

Fire Suppression

CCTV

Government
Owned

11

8

4

Ecclesiastical
Archives

4

3

3

Archives of
Religious Orders

0

3

0

Band Clubs

2

3

1

Private

1

5

3

Intruder
Alarm
Data blocked
for security
reasons
Data blocked
for security
reasons
Data blocked
for security
reasons
Data blocked
for security
reasons
Data blocked
for security
reasons

Chart 6 : Status of security in archival repositories
Note: It is to be remarked that the suppression systems mentioned (with the exception of the National
Library) refer to manual fire extinguishers.

Fire detection in archival repositories

Fire
Detection, 18

Institution
monitored, 78
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One has to conclude that this situation of security to Maltese archive holdings is
worrying. There are at least four institutions with no security system whatsoever, not
even fire suppression equipment. The National Archives Council recommends that this
area be tackled with utmost urgency. Resource and experience sharing can facilitate this
process.
9.0 STATE OF HOLDINGS
The questionnaire did not enter into too much detail regarding the actual contents and
state of the holdings. This was done on purpose as we are aware that several institutions
do not have complete lists or quantification of what they possess. This should be one of
the priorities for the coming years. The questionnaire only asked about the extent of
holdings they have. Few institutions answered this:
Institution
GO p.l.c.
House of
Representatives
NAM

Linear Metres of Items
records
n/a
400,350 items
n/a
c. 1000 volumes

Remarks

12 km

circa 2,400 Gb of
digital data

n/a

NLM
n/a
UOM
n/a
Superintendence of 230
Cultural Heritage

7747 volumes
c. 1000 ms
n/a

ACG (Gozo)
AEG (Gozo)
Others

c. 5000 volumes
n/a
n/a

n/a
200
n/a

Split up in 135 m
ex-Museums dept.
files; 88 m of
Superintendence
files; 7 m re
archaeological
excavations. They
also hold 40 GB or
digital data
Gave
estimates

vague

Chart 7: Extent of holdings
The feed back given to this question indicate that only 15 % of respondents managed to
quantify their records. The process of quantification (often in linear meters and not in
number of documents) is an important yardstick for the planning in terms of funds needed
to run the archive, storage space, and human resources required to catalogue the holdings.
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9.1 DIGITIZATION
The possibility to digitize archival holdings and records has brought with it enormous
challenges to practicing archivists. Digitization is fashionable, expensive, and time
consuming and provides archives with new methods of service delivery. However, one
has to bear in mind that archives have been using another reprographic system for
decades – microfilming. The principles which inspired archivists to opt for microfilm in
the past were better accessibility to the public and as a method of preservation.
Digitization also offers these two pluses. However, it is stronger in the accessibility
dimension than in the preservation aspect.
We still have not come around to solving the problem of data storage. The amount of
storage required for archival records can in no way be compared with the needs that
businesses or home users have. Just to give a practical idea a raw file of one archival
image might measure around 20 Mb. Considering that the National Archives is
producing a quota of circa 2,500 images per day, one needs to come up with adequate
solutions to store the data and have the necessary safeguards and backups required for
long-term preservation and accessibility. One hopes that the newly established
government agency MITA tackles the issue of data storage and come up with solutions
that are archivally sound – i.e. We need guarantees that the record will be accessible in
the distant future, with all its intrinsic details and metadata.
10.0 ACCESSIBILITY
When we discuss the concept of accessibility in archives we tend to think in terms of
various factors such as location of the reading room, facilities for researchers, and even
the effectiveness of finding aids and opening hours. However, at this early stage of data
collation we focused mainly on how accessible is the repository to the public and in
particular to people with special needs.
Accessible
9

Not-Accessible
2

Other remarks
n/a; ‘normal’
‘partially’

Ecclesiastical
Archives

11

6

n/a
‘normal’

Archives of
Religious Orders

2

0

Band Clubs

2

5

Others
did
not
answer; One archive
has a lift.
n/a

Private

2

3

n/a

Government Owned

Chart 8: Physical accessibility to the repositories
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When it comes to accessibility, the situation is also worrying. Almost all public archives
have reading rooms at first floor level (National Archives Malta and Gozo – 3 reading
rooms; National Library – 1 reading room; Notarial Archives – 2 reading rooms). In
some of these places the installation of lifts is not permitted (due to logistical or historical
issues). It is an encouraging factor that a number of respondents answered that in cases
of clients with special needs the reading room officer delivers the documents downstairs
in a specific area. However, this cannot be equated with full access to persons with
special needs. It can also pose risks to the securing of the holdings. It is hoped that in
future planning for new archival repositories we move away from the notion of historical
buildings to house archives. This process is incompatible with the particular challenges
that the upkeep of records entails.
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10.1 USER STATISTICS
One of the worrying aspects that emerged from the survey is that most archives do not
keep statistics of the number of patrons who use their services. It is standard
international practice that one signs a user register (or is issued with a readers card) and
registers each time she / he uses the archives. This has a two-fold aim: as a security
measure and also in order to keep records of the number of users. The latter is
particularly important when one makes a case for funding.
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Institution
National Archives of Malta

User services
Research sessions:
1920
Consulted items:
4866
Hours of Research: 4505
Research requests (phone, e-mail, fax)
answered : 297
(excluding circa 2 phone requests
daily)

Remarks
These statistics
relate to all three
repositories:
Rabat, Gozo and
Mdina

Archives at the National Average of 1000 researchers annually
Library
University
of
Malta Requests for material 500
Archives
Research requests ans: 128
Notarial Archives

circa 11,000 photo copies ordered

GO p.l.c. records centre

circa 2,600 internal requests

Enemalta
Cathedral Archives
Archivum Cathedrale Gozo
Archivum Episcopale Gozo
San Gorg, Qormi parish
Jesuits Archives

2000 movement of documents
1 – 2 users daily (average)
20 users annually (average)
100 users annually (average)
400 annually (average)
20 annually (average)

Clients are
internal users

Chart 9: Data about users based on 2007 statistics

10.2 OPENING HOURS
Accessibility is not only about the entrance to the building and the physical possibility to
reach the holdings. It also depends on the amount of hours an archive opens to the public
weekly and also whether those hours are suitable for the researchers. Traditional Civil
Service opening hours are not always best suited to the needs of the researchers. Opening
an archive for just two or four hours a week also does not tally with the needs of serious
research. This has also to be supplemented by effective finding aids which make the
work of the researcher easier.
In order to give a general idea of the findings of the report, a list of the main archives and
the duration they open to the public weekly is given below:
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Institutions

<5

5 - 10

Government
Owned
Ecclesiastical
Archives
Religious
Orders
Band Clubs
Other Private
Archives

0

0

11 20
3

2

9

2
n/a
1

21-30 31-40

> 40

4

6

2

By
appointment
1

n/a

2

3

0

0

1

8

0

0

0

0

0

1

5

n/a
0

n/a
0

n/a
1

n/a
0

n/a
0

n/a
4

n/a*
3

2

Chart 10 : Averages of hours per week the archive / record centre is open to the public
* Most clubs gave the opening hours of the club and not the archives specifically

11.0 OUTREACH
Under outreach we are grouping all activities aimed at promoting the archival holdings to
make them better understood and accessible to the public. Exhibitions, public lectures,
school visits, presence on the media, and publications are all possible methods of
reaching out to patrons. In this ‘Report on the State of Maltese Archives’ we focused on
any support which is given to researchers on site, finding aids and publications. School
visits also play an important role. It emerged that a number of archives (especially the
National Archives, Notarial Archives, the Cathedral Archives and the Wignacourt
Museum) organize periodic visits.
Web-sites are also effective tools at communicating the message. From the findings of
the report it emerges that there is a complete absence in this area. The site of the
previous Department of Libraries and Archives still features data which relate to the pre2005 reform. The National Archives will soon launch a new web-site with e-government
services and what we hope will be a breakthrough for the sector – the National Register
of Archives. Any archive in Malta will be able to utilise the features of this register to
publicise the services and holdings. The few other institutions with a web-site utilize a
section of a larger site owned by the entity. In most cases, this is not enough to
adequately promote the unit.
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12.0 THE WIDER PERSPECTIVE
It is important to emphasize that this first Report is just one initiative from a number
aimed at strengthening the profile of Maltese archives. The fact that this report has to be
compiled bi-annually ensures continuity. It also has to be discussed in the Archives
forum which is also in compliance with another legal obligation. Collaboration will also
be enhanced through the setting up of the National Register of Archives. This is also a
legal obligation required of the National Archives.
The above is happening at a time when the sector has started to participate in the various
EU and international fora. The EU is striving to establish its union Digital Library under
the name of EUROPEANA (www.europeana.eu). The project will produce a portal to
Europe’s cultural heritage stored in libraries, museums and archives. The portal will be
launched in Brussels during the meeting of the Council of Ministers of Culture on 20
November 2008. This project will provide Europe with a central portal bringing together
cultural images, information, sound and vision of artefacts from libraries, archives and
museums. Funding is also starting to pour in for the sector, mainly through European
funding and fund raising by NGOs. It is thus a time of new challenges on our horizon.
The importance of 24/7 connectivity and accessibility to our archival holdings is an
overriding desideratum.
One also cannot overlook the various archival holdings abroad relating to Malta or of
Maltese interest (including though not restricted to those of migrant communities). We
already have long standing cooperation with international organizations such as the Hill
Museum and Manuscript Library, the Genealogical Society of Utah, the United States
Holocaust Museum and other international partners. All these can help in strengthening
the profile and expertise of local archives.
13.0 INTERNATIONAL PARTICIPATION
The main international body representing archives world wide is the International
Council on Archives (ICA). The National Archives is a member of this Council and is
playing an active role in the various sections such as EURBICA (the European Branch of
ICA), and the Association of Commonwealth Archivists and Records Managers,
(ACARM). In July 2008 our National Archivist was appointed as Chairman of ACARM
for the next four years.
The National Archives has also managed to successfully bid to host the 41st International
Conference of the Round Table on Archives (CITRA) during the 3rd week of November
2009. This will provide the archives sector with a golden opportunity to showcase its
treasures and also give another boost to the local profession. An organizing committee
has been set up to make the necessary preparations for the said event. One hopes that
both the authorities and the private sector support this initiative.
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14.0 SUPPORT GROUPS
There are ample examples of the success NGOs have in the philanthropic and cultural
sectors, both in Malta and abroad. Volunteers bring with them enthusiasm, experience
and task flexibility. It is worth mentioning the very positive experience we had in the
archives sector. The Friends of the National Archives (http://fnamalta.org) established in
2000 managed to increase the user base of the National Archives, fund raise for a number
of projects, and put pressure on the administration whenever there was such a need.
Another successful organisation is the Notarial Archives Resources Council. It has
managed to get sponsorship, raise awareness and transform the once dilapidated Notorial
Archives section at Saint Christopher Street in Valletta. There are plans in the pipe-line
to set up a similar organisation at the Capuchin’s archives, and work by a number of
volunteers has already started on the cleaning of the holdings. Other archives have
volunteers although not necessarily grouped together as an NGO. One needs to recognize
the invaluable contribution of these organisations, encourage their growth, and do all that
is necessary to promote an atmosphere of collaboration between them.

15.0 RECOMMENDATIONS
The following is a list of recommendations that originate from the outcomes of this
questionnaire and also from the discussions carried out during the various meetings of the
National Archives Council. The main recommendations are:
1. That an effort be made by all archives to strengthen their security measures in
particular the installation of fire detection systems.
2. That statistics of users be kept in order to have a clear picture of the use patrons are
making of archives.
3. That the same information (i.e. obtained by asking the same questions throughout the
various entities) will prove valuable to build up a profile of our patrons.
4. That a concerted effort needs to be made for all archives to register on the National
Register of Archives. This facility will be available soon on the National Archives website (www.nationalarchives.gov.mt).
5. That the National Archives in collaboration with other interested bodies organize
information sessions targeted at the specific sectors e.g. parish archives; band clubs, etc.
in order to give basic training on the upkeep of records, tailor made to the needs of
particular sectors.
6. That public archives be encouraged to appreciate the importance of having graduate
archivists on board in order to organize and protect their holdings.
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7. That government entities and departments be encouraged to get in line as soon as
possible with the National Archives Act and appoint records officers with the necessary
qualifications.
8. That one of the first tasks of the records officers be the drafting of file plans and a
general map of the structure of public entities and departments, and their interrelations in
terms of documentation.
9. That the University of Malta be encouraged to strengthen its archives courses and
make them more accessible to public officers. This can be achieved through better
publicity of the courses, allocation of more funds especially for the procurement of books
related to the topics, and study the possibility of having day time courses as in the case of
Public Administration.
10. That employers be encouraged to sponsor employees to follow training in archives
and records management in Malta or abroad.
11. To actively discuss the way to set up a mechanism between the various archival
institutions geared towards facilitating participation and tapping in EU projects and
funding.
12. That MITA tackles the issue of storage of digital data and accelerate the analysis
process for the procurement of software that can handle records management operations.
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APPENDIX A
LIST OF PARTICIPATING ARCHIVES

•

GOVERNMENT OWNED

Bank of Valletta*
Central Bank
Department of Information
Enemalta*
GO plc (ex-Maltacom) (note: Telemalta 1975-1998; Maltacom 1998-2007)*
Heritage Malta
House of Representatives
Land Registry
Law Courts Archive
MITTS Ltd.
National Archives
National Library
Notary to Government and Notarial Archives
Public Broadcasting Services Ltd.
Superintendence of Cultural Heritage
Teachers’ Literacy Centre
University of Malta Archives and Rare Books department
Works Division

* Have now been privatised or have partial privatization status
•

ECCLESIASTICAL

Archbishop’s Curia Malta
Archbishop’s Seminary, Malta
Archivum Cathedrale Gaudisiense (ACG), Gozo
Archivum Episcopale Gaudisiense (AEG), Gozo
Cathedral Archives of Malta
Emigrants’ Commission
Wignacourt Museum Archives, Rabat
Parochial Archives
Birgu
Dingli
Gzira
Hal Balzan
Jesus of Nazareth, Sliema
Kollegjata ta’ San Pawl, Rabat
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Kristu Re, Paola
Lija Parish Archive
Marsaxlokk
Mqabba
Msida
Qawra
Qrendi
San Gorg, Qormi
San Publju, Floriana
San Pawl il-Bahar
St Paul’s Shipwreck, Valletta
Tarxien

•

RELIGIOUS ORDERS

Archives of the Maltese Jesuit Province
Archive of the Society of the Sacred Heart
Arkivju Dumnikani Rabat
Arkivju Konventwali Agostinjan San Mark
Franciscan Provincial Archives
Maltese Augustinian Province
Maltese Capuchin Friary
St Joseph of the Apparition Malta Province

•

BAND CLUBS

Banda Prekursur, Xewkija, Gozo
Circolo San Giuseppe Filarmonica Sagra Familja, Kalkara
G aqda Banda ejtun, ejtun
G aqda Kazin Banda San Filep, a - ebbu
G aqda Melita, Banda San uzepp, Msida
G aqda Muzikali Vittorja, Naxxar
So jeta’ Filarmonika La Stella, Gudja
So jeta’ Filarmonika Nicolo’ Isouard, Mosta
So jeta’ Filarmonika San Pietru, Banda Birzebbugia, Birzebbugia
So jeta’ Mu ikali Banda Vittoriosiana San Lawrenz, Birgu
So jeta’ Mu ikali Madonna tal- ilju, Mqabba
So jeta’ Mu ikali San uzepp, Kirkop
So jeta’ San Pawl, Banda Konti Ru ieru, Rabat
Ka in Santa Marija, Banda Marija Assunta, Attard
Ka in tal-Banda San Pio X, Lija
La Stella Levantina, Attard
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•

PRIVATE

Archive of Men Studies
Dr Albert Ganado
Genealogy Services (Family Lanfranco) – Malta
John Zammit Archive
Liberal Party Archive
The Malta Chamber of Commerce and Enterprise
Malta Society of Arts, Manufacture, and Commerce
M.U.S.E.U.M.
The Wickman Maritime Collection

Note: The list of respondents is updated up to a month after the closing date for
submissions.
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APPENDIX B THE RECOMMEDATIONS MADE BY SIR HILARY JENKINSON IN 1944
(this is not a verbatim reproduction of the report but a summarized and simplified
account).

Code explaining whether recommendation was implemented
Bold
Italics
Normal

Implemented
In process
Not accomplished

The date in brackets indicate when the measure was fully implemented. It has to be said
that the 1990 Archives Act put in place a mechanism that already went a long way in the
right direction.
______________________________________________________________________

a. Contacts need to be established with the education sector, in particular, the
University, but above all there is the most important need to preserve the archives
(2005 / ongoing)

b. A national survey is to be conducted collating data such as type of document, extent,
dates, place of deposit, under which authority they exist, and physical condition
c. To produce general lists of the material (1950s onwards)
d. The setting up of a national authority to regulate the sector (2005)
e. Build a national archives establishment

f. Discussions to be held with departments to convince them to deposit their records
(1990 onwards)
g. The setting up of the office to coordinate this process (2005)
h. That the Archives of the Order be moved to the National Archives and that private
individuals will have the possibility to deposit private records

i. That future structure plans shall cater for restoration, research and reprographics
facilities (on-going)
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j. The organization is to be run by an archivist with knowledge in administrative
systems, a deputy and a group of clerical staff. A strong consultative committee is
also necessary. (2005)

k. The consultative committee is to be involved in the decision making regarding
appraisal. The archivist is to cater for the storage, organization, listing or records and
provide for readers services. He is also to maintain contact with departments, and give
advice on the upkeep of documents, their transfer to the National Archives, and the
necessary action to be taken in cases when departments cease to exist. (1990 onwards).
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APPENDIX C – ARCHIVES TRAINING AT THE UNIVERSITY OF MALTA

The first intake of students was in October 2005. The second intake was in
October 2007 and another intake is planned for October 2009. It is important
to remember that the October 2009 intake is the last chance for students
already in possession of the DLIS to make use of this qualification and upgrade
their studies to Degree level.
Diploma in Archives and Records Management:
Catalogue of Study Units & Brief Course Descriptions
The following is a list of Modules of study units for the Diploma in Archives and
Records Management 2007-2009. Credit values are listed according to the European
Credit Transfer System (ECTS).

Year One:

5 Core Modules (32 ECTS) Compulsory:
Module 1. Library, Information & Archive Studies Foundation
Course
Module 2. Management of Records and Archives
Module 3. Information Sources and Reference Work
Module 4. Records and Archives Description
Module 5. Library Automation and Information Management

Year Two:

2 Elective Modules of 6 credits each (12 ECTS) from
the following:
Module 21: Advanced Archival Description
Module 22. Maltese Administrative History
Module 23. Legal Issues in Archives
Module 24. Archives, History and Society
Module 25. Managing Electronic Records
Module 26. Preservation Studies
Module 27. Palaeography & Diplomatic issues
Module 28: Managing Audio-Visual & Digital Archives
Long Assignment, Practical Work Period & Synoptic Units (16
ECTS)

Long Assignment, Practical Work Period & Synoptic Units (16 ECTS)
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APPENDIX D – RESPONSIBILITY OF DEPARTMENTAL RECORDS
OFFICERS (taken verbatim from the National Archives Act, V, 2005)
16. (1) There shall be in every public office a Records Officer or Officers. It shall be the
duty of every head of public office to send a yearly return to the National Archivist with
details of the Records Officer and other details about the upkeep of records in their public
office as may be required by the National Archivist.
(2) Records Officers shall be responsible for creating and maintaining adequate
documentation of the functions and activities of their respective public offices through
the establishment of good records keeping practices, including:
(a) creating and managing current records within appropriate filing and registry systems;
(b) drafting with the National Archivist retention and disposal schedules relating to
records specific to each public office:
Provided that such schedules shall only come into effect when approved and signed by
the National Archivist, and in the case of records containing personal data, also after
consultation with the Commissioner for Data Protection;
(c) implementing retention and disposal schedules issued in accordance with article 6;
(d) providing access to the National Archives for inspections of records in accordance
with article 6;
(e) informing the National Archivist as soon as it is known that a function or functions of
the pubic office will be transferred to another public office or organisation, or that an
activity carried on by the public office or an activity of some other body connected with
its work is to be wound up;
(f) preparing, and providing the National Archives with, lists of records to be transferred
to the Archives for permanent preservation in accordance with guidelines issued by the
National Archivist;
(g) arranging the material to be transferred to the National Archives according to archival
best practice agreed with the National Archivist;
(h) providing for the safe transfer of records to be preserved at the National Archives.
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